
  R E M U N E R A T I O N  
 
 

Prior to doing any work, everyone who trains, produces, or coaches must 
be authorized by the University of Cincinnati (UC). 
 
This begins with your completing an OCWTP Training Agreement, which 
may be obtained from Amy Dickerson (dickera2@ucmail.uc.edu). If you 
will do OCWTP work only as part of your regular job, no other paperwork 
is necessary. An example would be a county employee who trains in her 
county as part of her assigned duties, but nowhere else. 

 
If you are working on a fee for service basis, then you must be authorized as either a UC 
independent contractor or a UC vendor. Amy Dickerson will ask you a few simple questions via 
email and then send you the required paperwork. 
 
Trainer authorizations must be updated annually. Amy can help you with the authorization 
process by assigning a graduate student to walk you through the process. 
 
At the end of every month, OUCCAS works closely with the RTC staff 
to identify all the work for which you are to be paid. UC then prepares 
an invoice that will be sent to you via DocuSign. The goal is to email 
invoices around the middle of the next month following your work. 
 
If the invoice is incorrect in any way, do not sign it. Instead, inform 
Amy Dickerson what problems exist and OUCCAS will reconcile the 
matter in collaboration with you and the RTC.  
 
Once you sign the invoice, it will take only a few days for payments to be deposited in your 
bank account if you are an independent contractor. For vendors, it takes about two weeks.  
 
Thus, if you train on the first of the month or the last of the month, you can expect to receive 
payment in anywhere from 17 to 33 calendar days after month’s end, assuming you sign your 
invoice as soon as it arrives via email. 

 
UC will send you a tax form after the start of the new year. Both independent contractors and 
vendors receive 1099 IRS tax forms. 
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